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1
[bookmark: _Toc241684973]Introduction
Move from the general topic to your specific focus, explain why it matters and what the report covers. Half a page to a page is enough.
2
[bookmark: _Toc241684974]Problem Statement and Objectives
State the problem as one clear question or sentence, then list measurable objectives.
1.	First objective.
2.	Second objective.
3.	Third objective.
3
[bookmark: _Toc241684975]Literature Review
Split this part into themes, each with its own heading. Paraphrase and cite sources in square brackets [1].
[bookmark: _Toc241684976]3.1   First Theme
Write the paragraphs of the first theme here.
[bookmark: _Toc241684977]3.2   Second Theme
Write the paragraphs of the second theme here. If you need an equation, here is an editable example (the arithmetic mean):
	(1)
4
[bookmark: _Toc241684978]Methodology
The approach used, data sources or sample, tools, and how the data were analysed.
5
[bookmark: _Toc241684979]Results
Present the results in tables and figures and refer to each one by number in the text.
Table 1: A title that describes the table
	No.
	Item
	Value
	Notes

	1
	
	
	

	2
	
	
	

	3
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Figure 1: A title that describes the figure
6
[bookmark: _Toc241684980]Discussion
Interpret the results and link them to the literature: where they agree, where they differ, and why.
7
[bookmark: _Toc241684981]Conclusions and Recommendations
Summarise the main findings, then give practical recommendations.
■	First recommendation.
■	Second recommendation.
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